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2. Click on “Add New Contacts/Connections”

h ENERGY STAR® Welcome Account | Notmcanons|ENERGY | Contacts | Help | Sign
Out

AEAWESTCOAST: Settings

&2 Portfoliol\lanager®

MyPortfolio Sharing Reporting  Recognition

My Contacts and Organizations

This is where you keep track of your contacts and/or organizations (i.e. people or companies associated with your properties such as Professional Engineers,
Registered Architects, or others with whom you share information). You can add anyone as a contact, regardless of whether they have a Portfolio Manager account
and you can share your properties & reports with any of your connected contacts. You can "connect" to other Portfolio Manager users by searching for their
accounts and sending a connection request.

Contacts Organizations

| Search existing contacts Q |

3. Type the username: “AEAWESTCOAST” and click Search.
Py ENERGY STAR® elcome Account | Notfiations ontacts | Help | Sign
’\ Wel A t | Notif \ENERGY ] Cont: t|HIp|25][

AEAWESTCOAST. Settings

PortfoliolManager®

MyPortfolio Sharing Reporting Recognition

Add Contact

There are two ways to add a contact. First, search below to see if the contact you would like to add has a Portfolio Manager account. If you find the person, send a
Connection Request, and when they accept the request, they will be added to your Contacts. Second, if the contact you would like to add does not have a Portfolio
Manager account, then you can create an entry within your personal contacts.

Find Contact in Portfolio Manager n Connecting with Other Users

Search using any of the criteria below. If you think your contact already has an account in
Portfolio Manager, search for them. If you find the
Name: | | person, send a Connection Request, and if they acoept

they will be added to your Contacts. You can easily
share your property Information with your contacts.

Organization: | |
1 ) Keeping Personal Contacts
Username: I] AEAWESTCOAST | a ping
If the contact you want to add does not have a Portfolio
Email: | | Manager account, you can still add them as your
personal contact
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Organizing Personal Contacts by

QOrganization
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3a. The account name it is under is “Tab Harrison (AEAWESTCOAST).” Click Connect.
h ENERGY STARE Welcome Account | Notifications | ENERGY | Contacts | Help | (SJIgtn

107260thSt: Settings

&2 PortfoliolVlanager®
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Search Results

The results of your search are listed below. Clicking "Connect” will send a request to the person asking them to canfirm your request to add them as your contact. If
they accept, you will see them listed as a connected contact in your address book. If they do not accept, or have not accepted yet, you will see them as an
unconnected contact in your address book. Connecting with contacts will make it sasier to share property information within Portfolio Manager.

Energy Analyst with The Association for Energy Affordabili

Name: I | | Page [1 of1| | 50 v 1-10f1
Usarname: AEAWESTCOAST

Your Search Criteria £ Tab Harrison (AEAWESTCOAST) I.WI ’

aw

Can't find what you are looking for? Try adjusting your
search criteria.

Follow Us [ K3 iy @ Contact Us | Privacy Policy | Browser Requirements | ENERGY STAR Buildings & Plants Website

3b. This will pop up on your page, confirming that you have sent a connection request.

A connection request has been sent to Tab Harrison

When Tab accepts your request, you will be able to share property
information
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3c. Once we have accepted your connection request, you will receive a notice saying you’re connected
and can move onto the next step. However, if you are not connected, you will not be able to share the

property.
'\'1' ENERGY STAH; Welcome Account \Nonﬂcahons\ENERGY \Comac(s|He>p\5\gn
et 107260thSt: Setti STAR
EEEEm PDIﬁOllOManagel'® N e
MyPortfolio Sharing Reporting  Recognition

View All Notifications (1)

Incoming Requests (0) Outgoing Requests (0) Notices (1)
i Cloar
Type )| Notification 4+ Date al)
< YYou are connected to Tab Harrison. 5/9/2022 [m]
pagel Jor1| [m | m 100 v | View1-10f 1
@ Clear

ﬁ Want to see your ENERGY STAR Notifications? View all of the historical ENERGY STAR Notifications here.

Follow Us [} i iy 3 Contact Us | Privacy Policy | Browser Requirements | ENERGY STAR Buildings & Plants Website

k. e

www.camultifamilyenergyefficiency.org ASSOCIATION FOR

Version 5.0
AFFORDABILITYE

Page 3 of 6



http://www.camultifamilyenergyefficiency.org/

llwp ENERGY STAR PORTFOLIO MANAGER
SHARING FOR LIWP

MULTIFAMILY

4. To share the property, go to the property that you would need to share with us and at the very
bottom of the Summary tab, click Share.

MyPortfolio Sharing Reporting Recognition
/Change Metric
1011 S. B St g@ Mot currently eligible for Weather Normalized .,
mEm ENERGY STAR Source EUI (kBtu/ft?) scoe?

1011 S. B St, San Mateo, CA 94401 | Map It Certification
Portfolio Manager Property ID: 4735471

Current: 8.2
‘Year Built: 1931 (93.05% lower than median.)
7 1
Edit Baseline: 13.0
(89% lower than median )
Summary Detalls Energy Water Waste & Materials Goals Design

/ Change Metrics

Refresh to see Source EUI Trend £ Charce Tims Parksia
ange Time Periods

7 Change Metric

Metrics Summary

Nov 2013 (Energy Dec 2015 (Energy
metric # Baseline) 7 i Current) 7/ Change @
ENERGY STAR Score (1- y
o0 Not Av NA
Source EUI (B 134 82 b0
(-38.80%)
; 480
— Hix  duis (@7 S Site EUI (kBtu/t?) 123 75 0%
N 25792
Energy Cost (5) 107256 81464 gl
Tolal GHG Emissions -030
Intensity (kgCO2e/ft%) 0T 04 (-42.00%)
\:'H‘H‘ oo Not Available Not Availabie NA
Sources) (kgal)
Total Waste (Dispesed and e ,
Dwerted) (Tons) St R
Data Quality Checker

Run a check for any 12-month time period to see if there are any possible erors
found with your data.
Check for Possible Errors

Sharing this Property

2 People Have Access to this Property

Name = Permissions ¢ Action

Bacific Gas and Electric

C Exchange Data

ompany
(PACIFICGASELECTRI  Shared by Tab Harrison I want to.. v
C)
et Property Data Administrator | want to.. ~

(AEAWESTCOAST)

5= Copy Property mp Transfer Ownership & Download Property to Excel
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5. Step one, “Select Properties,” check to see that you selected the correct property.

Step two, “Select People (Accounts),” select “Tab Harrison (AEAWESTCOAST)”.

Step three, “Choose Permissions,” click on “Personalized Sharing & Exchange Data (“Custom Orders”)”
and click Continue.
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6. This will bring you to the next page. Be sure to click “Full Access,” which will give us full access to the
monthly uploaded data from your utilities, then click Share Property(ies).

’\'*‘ ENERGY STAR'- Welcome Account | Notifications | ENERGY | Contacts | Help | Sign

) (’E‘) AEAWESTCOAST Setfings STAR Out
Notifications

== Portfolio|V|anager

MyPortfolio Sharing Reporting Recognition

Share Your Propeﬂy(ies) wmew Who gets to Share Forward?

To finish up, tell us what type of access the people you have selected should have for each of the properties

i ; Full Access - Automatically includes "Share Forward”
that you have selected. The option to exchange data is only available for authorized accounts. :

rights
Read Only - Automatically does NOT include "Share

Select Permissions for Each Contact Forward" rights

a ‘Custom - You decide, along with the individual
o The access levels you select do not have to be the same for each property or each permissions for property, meter, goals and recognition
person. permissions
ko) [Exchange Data -You decide, along with the indhidual
permissicns for property, meter, goals and recognition
permissions,
Sort by:  Property Name ~
Read Only
No Access Full Access
Name (ID) o Access = Custom Access Exchange Data
O 0 ]
10115, B St (4735471)
Tab Harrison Q @ Q

Follow Us | {n wm Contact s | Privacy Policy | Browser Requirements | ENERGY STAR Buildings & Plants Website

7. Once we have accepted the property share request, you will be able to see that it was successfully
shared when you click in the property on the summary page, and you are done!

www.camultifamilyenergyefficiency.org ASSOCIATION FOR
Version 5.0

Page 6 of 6 AFFORDABILITYS



http://www.camultifamilyenergyefficiency.org/

